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Access to Australian School of Business Building
	Name of Policy
	Access to Australian School of Business Building

	Unit
	Australian School of Business

	Date of Approval
	26 May 2010

	Date last amended
	26 May 2010


Guidelines:
1. Levels and hours of Access
There are two levels of access

· 24 hours / 7 days per week  access

· Extended working hours access – 7.00am – 9.00pm

	Area/Floor
	Floor
	24 hours / 7 days per week Access
	Monday – Friday

7am – 10pm

	Building entries
	Ground Floor
	· All Academic and General Staff;

· HDR students in B&F, ECON, O&M, and S&E
	U/G students and P/G by course students

	Deans Unit
	6th Floor East
	Staff who work on this floor
	All Academic and General Staff

	Student Centre/Recruitment/MBT
	Ground Floor
	Staff who work on this floor
	All Academic and General Staff

	Schools of 

      Economics, 

      Banking & Finance, 

     Org & Management

     Strat & Entrepre’ship 
	3rd,  4th & 5th Floors
	Staff and Research Students related to each School 
	All Academic and General Staff  and Postgraduate Research Students


	Business Lounge
	6th Floor East
	Facilities have two 24/7 access Function cards for after business hours functions.  The cards will need to be signed in and out at DU Reception.

Note: Postgraduate Research Students have access to the p/g common room on the ground floor should they require common room facilities during the weekends. 

	All Academic and General Staff and Postgraduate Research Students
NB: The area will be alarmed outside the Open Hours (M-F, 7am-10pm). Any functions outside the Open Hours need to book and arrange alarm-off.
Full Time AGSM MBA Students have access to the Business Lounge and P/G Common Room Mon – Fri 7am – 10 pm


2. Staff/Research Students using connection from Quad to Australian School of Business access
Please note: Staff and students walking through from/to Quad to level 3 & 4 of the ASB building must be conscious of the potential noise this may generate and be mindful of those working in the open plan areas. Please try to keep the disruption to a minimum. [image: image1][image: image2][image: image3]
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