For HREA panel use only:             

  

The University of New South Wales

Human Research Ethics Advisory (HREA) Panels - APPLICATION FORM
AUSTRALIAN SCHOOL OF BUSINESS
Please download this application form (begin typing at ^^ the border will expand) 

You may add rows if required, e.g. for additional Supervisors

Please attach documentation where required.   Please answer all questions.  

1. Investigators:
	School/Unit/Centre: ^^      


	Investigators
	Title
	Family Name
	First Name
	Phone/Mobile
	Fax
	email

	First Investigator
	^^

  
	
	
	
	
	

	Co-Investigator
	
	
	
	
	
	

	Supervisor (if the applicant is a student)
	
	
	
	
	
	


2.  Status of Investigator:       Academic       Student. 

 If student, please indicate the Candidate Level: 

PhD       Masters      PG Dip      Honours       Other^^__________

3.  Project title: 
	^^ 


4. Project description - aims, hypotheses/research questions, methods:         

Please provide a description of the project (300 words max) on a separate page.  Explain the research method and data collection process in detail. Please attach a copy of questionnaires and  interview schedules if applicable. 
5.   Potential for harm to participants and/or Investigators:  
	a) Is there any potential for harm, either physical, psychological, social, cultural or financial to the participants?                                                                     
	YES    NO

	If you answered “ YES”, please describe the risk(s) and estimate their probability.

	^^




	b) Are there potential risks to Investigators?   
	YES    NO

	If you answered “ YES”, please describe the risk(s) and estimate their probability.

	^^




6.  Recruitment of participants: 
	a) Give details of the participants who will be taking part in the project and describe fully how many and how they are to be recruited.  Please attach any recruitment advertisements and posters.                                                                                        

	^^



	b) Is there any possibility of coercion of participants to enrol in the study?
	YES     NO

	If you answered “YES”, please describe the nature of the coercion and how this issue is to be resolved.

	^^



	c) Are participants in a dependent relationship with the Investigator (e.g. teacher-student)?
	YES     NO

	If you answered “YES”, please describe the nature of the relationship and how this issue is to be resolved.

	^^



	d) Will participants be offered an inducement to encourage their involvement? 
	YES     NO

	If you answered “YES”, please describe the nature of the inducement and explain the appropriateness of offering an inducement.

	^^




7.   Informed Consent
	Will you seek written informed consent from participants?
	YES     NO

	If you answered “NO”, please justify why not.  If you answered “YES”, please attach a Participant Information Sheet (PIS) and Consent Form prepared in close accordance with HREC proforma.  (Note, the Consent Form and Revocation of Consent Form must be on separate sheets.  Also, separate consent forms are normally required for interview participants and subjects in laboratory experiments.  For questionnaire surveys, the cover sheet of the survey instrument should be the PIS. Furthermore, a statement indicating that completion and return of the questionnaire will be regarded as consent should be included on the cover sheet.  Contact details of the researcher and the Ethics Secretariat must also be included on the cover sheet.)

	^^




8. Observation and Records:

	a) Is it necessary in your research to make recorded observations of participants (eg audiotapes, videotapes)? 
	YES     NO

	If you answered “YES”, please explain why and outline how this will be done.  (Note, explicit reference must be made on both the Consent Form and the Participant Information Sheet indicating that permission for audio/video taping is being sought from the participant.) The Participant Information Sheet should make clear what will happen if the participant does not wish to be tape-recorded (for example, the interview may be abandoned, or hand-written notes only may be taken).

	^^



	b) Is it necessary to use records or database information that are not publicly available?
	YES     NO

	If you answered “YES”, please explain why and outline how this will be done.

	^^




9.   Confidentiality, Privacy, Anonymity:
	a) Is there a possibility of participants being inappropriately identified, or confidential data being divulged during or after the research has taken place?           
	YES     NO

	If you answered “YES”, please describe the measures you will take to ensure privacy, confidentiality and anonymity are preserved.

	^^



	b) Please confirm that data will be stored for a minimum of 7 years in a secure location and provide details of the location (including the office number) and steps to ensure the security of data.

	^^




10.   Deception/Debriefing:
	Is it necessary during your research to deceive participants?
	YES     NO

	If  you answered “YES”, please explain why, and outline how this will be done. In addition, please attach a description of your de-briefing  procedure for participants.                                                                                       

	^^




11.  Conflict of interest, including financial involvement:
	a) Is the research being funded by an agency outside the UNSW?                                                                                   
	YES     NO

	If you answered “YES”, please provide details and attach documentation.

	^^



	b) Is there any conflict of interest (including financial gain) likely to result from this project?                     
	YES     NO

	If you answered “ YES” to either of these questions,  please provide details and attach documentation.

	^^




12. Organisations other than the University of New South Wales:  
	Are there organisations other than UNSW involved in this research (for example, organizations providing research site access and/or providing permission to gain access to staff and/or records)? 
	YES     NO

	If you answered “YES”, please provide details and please attach a letter of support for the research from each organisation involved. 

	^^




13. Declaration of Investigators

I/we apply for approval to conduct the research.  If approval is granted it will be undertaken in accordance with the protocol described in this application and other relevant guidelines, regulations and laws.  

	Investigator(s)
	Name (Block Letters)
	Signature
	Date

	First  Investigator 


	
	
	

	Co-Investigator
	
	
	

	Supervisor 

(if applicable)
	
	
	


CHECKLIST  (to be filled in by the Applicant)
	Question
	Document/copies
	Check

	4
	Project Description
	  Needed     

	
	Questionnaire
	  Needed      Not needed

	
	Interview Schedule
	  Needed      Not needed

	6
	Recruiting Advertisement
	  Needed      Not needed

	
	Recruiting Poster
	  Needed      Not needed

	7
	Subject Information Sheet
	  Needed      Not needed

	
	Consent Form
	  Needed      Not needed

	10
	De-briefing Procedure
	  Needed      Not needed

	11
	Funding Details
	  Needed      Not needed

	12
	Letter of support from organisations other than UNSW
	  Needed      Not needed

	Other
	
	  Needed      Not needed

	
	Email address of all Investigator(s) and Supervisor. Email messages that are clearly identifiable as having originated from UNSW account or an  identifiable employer provided account  
	  Needed     

	
	Your application should be one PDF file only containing your application and all supporting documentation.
	  Needed     


Reference No:








Approved        Change         Refer           Reject
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